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Goods-In Delivery Record

Check and record every delivery: temperatures, vehicle cleanliness, packaging condition and date codes, with a clear accept/reject decision and space to log supplier issues.

Week Commencing: Location:
Completed By: Reviewed By:

Acceptance limits

Chilled food must arrive at 8°C or below (aim for 5°C); frozen food at -18°C or colder. Reject deliveries outside safe limits, from visibly dirty vehicles, or with damaged packaging or short/expired date codes — and
record what was rejected and why.

Delivery Checks

Date Supplier Product / Description Temp °C Vehicle Clean Packaging OK In Date (Y/N)  Accept/ Reject Initials
(Y/N) (Y/N)



Rejections & Supplier Issues

Sign-off

Date:

Initials/Signature:

Corrective Action / Notes

Go digital with Forkto
Version control, instant updates, audit-ready records.
forkto.com/resources/checklists/goods-in-delivery-record

FK-LOG-DLO1 v1.0 | Issued: July 2026 | Review: July 2027

forkto.com



